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=$B$1

éﬁegid&wdﬂs

Enter L)) Lbzal- 3

Enter baxl- 5
Cs - (- fe | =3831-B5
A B C

1 Today: | 19/08/2011

2

3 e gl al) 238 enlal i

4 Friend Birthday Day up today
5 |Omer 08/06/1987 3838
T Ahmed 05,/05/2000 4123
7 |ai 16/01/1982 10807
8 |Rashed 07/04/1977 12552
Z Fahed 08,/04/1990 7803

10

Liial SB2:B6 S LAl (a4
Sl Gaadl Sl G slall Lele

B2 - fi| =A2724%60
A B |
1 Time minutes
2 12:45 765
3 1555 955 .
4 830 510 ) Al
5 9:30 570
6 10:01 601
?
8
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—B5/C5 4l dlsladll iS)- 2
Ctrl + Enter L) bxal- 3

| | D5 - - B ﬁrI—BS/CZ . ‘ Enter Lioal- 4
1 !
2 )
3
4 Date Miles Gallons  miles per Gallon
L 9/29/2011 505 30 16.83
6 | 9/19/2011 560 31 18.06
[ 10/20/2011 550 29 18.97
8 11/21/2011 499 30.5 16.36

sl g s 43 pal
(2004/04/14 YGa) &l B 4al) & casi- 1
(2011/80/18 Ybia) gl B2 43lall & s)- 2
(7000) Ybie ZLioY) 232 B3 4dall & cul- 3
=B3/(B2-B1)led 4agill ) seda ol jall alall | 4llladobeal) Jaol= 4
Enter _)) baxl - 5

BS - fx | =B3/(82-81)
A B
1 Starting Date 11/13/2004
2 Ending Date 10/18/2006
3 Out Put & 55900
A
5 |Avarage output per day = 79
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33 Ay 48 paal @l g =B2*B1 4l Aabadll B3 4dall 4 Jao)- 3
=B2-B1 4l dlalaall B4 4nlal) & Jasl- 4

) Enter biaxl- 5
B4 @ S« | =B2-B3
] A | 8
1 |Tax 25%
-2 income S 350.00
3 Tax amount S 1.16
4 netincome S 348.85 !

o S ) Sl g D) By SladY) gl s
A4:A8 e LAY & Small b A ulal Jes ) €I
B4:B8 (Sl g Led i) jeldas o) o g8 Al LD ) adl- 2
=UPPER(A4) 443 Alad i) 3
Ctrl+Enter -azal- 4

=

B4 - fi | =UPPER(A4)
A B

iTn convert a text string to uppercase

2
3 oldtext New Text
" 4 |Ahmed Hussien Ali AHMED HUSSIEN ALI
E Please Bring me the pen PLEASE BRING ME THE PEN
- 6 doyou have free time? DO YOU HAVE FREE TIME?

7 |lamsosorry to ... I AM 50 SORRY TO ...
8 |don'tworry man DON'T WORRY MAN
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B4:B8 oSl 5 e gliall el ) 2 g5 ) LA ) caadl- 2

=LOWER(A4) 4l dlabadl) - 3

Enter baxl- 4
B4 - fe | ~LOWER(A4)
A | B |
1 To convert a text string to lowercase:
2
- 3 oldtext new text
4 |Hello hello
-5 THAT'S ME that's me
- 6 YOU KNOW ME WELL you know me well
7 (CAPITAL capital
8 (USA usa
9

JAMJS\‘;&QAMJ Sainall g el ) 4 Sdady) diguadl Jasas
B4:B8 Sl 5 e i) jelad o) o gf S LAY ) aadl-
=PROPER (A4) 4t dataal) (S)- 2

Enter baxl- 3
I B4 - (" fe | =PROPER(A4)
A | B |

1 Toconvert a text string to proper case:

2

3 old text new text
4 hello Hello

5 THAT'S ME That's Me
6 YOU KNOW ME WELL You Know Me Well
I cApital Capital
~ 8 JhON SMITH Jhon Smith

9
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=TRIM(A4) 40 slaal) S)- 2

Enter baxl- 3
B4 - fe | =TRIM(A4)
A B

~ 1 delete unneeded spaces from text:

2
3 Old Text New Text
-4 lam here for ten munites |l am here for ten munites
5 Yes, You did. Yes, You did.
-6 14/14/2011 14/14/2011
7 123 foryou .. .. .. |123foryou ... ... ..

8

(il S cililLad) leda)
AB:A8 A LAl L i) i)
Enter bzl o3 B3 4all 4=REPT(“I”,A3) 4l dlalaall uiSI- 2

B3 - £ | =REPT("I",A3)

A B |
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Al alibaal) s () b i)

Or You can press Ctrl+Shift+;

Al Q £ | =NOW() Enter kil &5 =now( )
A B ;
b 4l 1Y) il 5 58
1 (8/19/2011 23:13 | il a4
2
3 Ctrl+Shift+;
4

Q&}d\ﬁ&}.ﬂ
(i gall el S) A 3 ganll A- 1
(i gall 3B o )5 SI B gaall A= 2

Mad) el i andl el Ml o gl G5 ST C 3 senll - 3
= YEARFRAC(B3,C3,0) 4l alstaall €1 D 2 50all - 4

Enter haxl- 5
D3 - fe | =YEARFRAC(B3,C3,0)
A B C D
1
2 | Employee Birthday Today age
3 Rashed 1/30/1990 8/19/2011 22
4 |Waleed 5/30/1977 8/19/2011 34
5 Haseeb 1/4/1987 8/19/2011 25
6 |Nori 5/8/1997 8/19/2011 14
7 |Alkhader 1/16/1984 8/19/2011 28
8 |Ali 9/26/1986 8/19/2011 25_
9
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BB ‘“,ﬁ <Ol el ¥ ara g il ladal A0S 48 pay
Enter _JV bial o8 =SUM(C2:G2) geal) Aldlas- 1
Enter L)l baal & =Average(C2:G2) b siall Alalas- 2
Enter ,J baal i =Max(C2:G2) 33k el 48 je Aldlas- 3
Enter J)bacal &5 =Min(C2:G2) 33k J8) 48 jas Aalas- 4
=if(K3>=50,"Pass”,"Failed”) «3all zil% 44 jaa Aalas- 5

Enter ) bazal

L2

I | Result

C D E F G H I J K L

A B

1

2 No Student Win : Word : Excel :P~point:Internet|Sum: Ave : Max: MinResult
3 1 Ahmed 70 77 80 82 96 405 81 : 96 ¢« 70 :Pass
4 2 :Saleem 80 82 97 90 95 444 88.8. 97 80 [Pass
5 '3 Qasem 60 70 75 40 60 305: 61 ¢ 75 ¢ 40 iFailed
6 4 Al 80 91 50 50 a0 361:72.2: 91 « 50 :Pass
7 |5 :Reashed 60 75 75 33 80 323 :64.6: 80 | 33 [Failed
a8
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o

: Cnnnecti::uns %l
ZlAa

H f]"‘ Properties
=2 Edit Links ||

H wnnections Sort & Filter

x{b Reapply

7 Text to Remove Data L
o Advanced || Columns Duplicat#€ Validation = |
|| Data Tools M

E

7 Alkhader E Leader

L A B C

L 1

u 2 |

= "3 |Names JobTitle Drop Menu i) il
m 4 iAhmed ETeach

m 5 isaleem iManager

[ 6 iSami ! Administrator

Data Validation

Data Validation

L 11 || settings | Input Message | Error alert | Settings | Input Message | Error lert | H

L 12 ‘alidation criteria validation criteria =

L 13 Al @ Allow: L

- any value l Ignore blank Igniore blank

[ 14 Any valus Belcs In-cell dropdown [

| 15 whole number [
Decimal bebwesn

| 16 Pate Source: il

i | [ P pate ot =] [
Text length

I 18 Custam [

L 19 Apply these changes ta all other cells with the same settings Apply these changes to all other cells with the same settings L

20
| 21 Clear all L oK J [ Cancel ] [ Clear al ] [

Names JohTitle

Ahmed  Teach

Saleem  Manager
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